Emergency Procedures

Fire Drills:  Drills will be performed and logged monthly. Some of drills will be performed in unison with the entire school. Secondary exits, emergency routes and evacuation procedures will be posted in the room. Phone numbers for the fire department and instructions for fire extinguisher use will also be posted.

Tornado Drills: Drills will be performed and logged during the months of September, April and May. Some of drills will be performed in unison with the entire school. During a severe thunderstorm watch or a tornado watch RCLS office personnel or administrator will continually monitor the weather. In the event that a watch turns into a warning classrooms will be notified and the following steps will be taken:

1. The teacher will collect the attendance book and proceed with children to the designated storm area.

2. Children will assume the head protecting position.

3. The teacher will count the children and wait for the all clear signal or further instruction from the office.

Power Failure:  During a power failure the teaching staff will reassure the children and contact the office to determine the cause and projected length of the failure. If the room temperature drops the children will be instructed to put on their jackets. If additional light is needed the teacher will use the emergency flashlight kept in each classroom. In the event of a prolonged power outage parents or listed emergency contacts will be notified to pick up the children.

Missing Children: In the event that a child is missing the following steps will be taken:

1. The immediate area will be thoroughly searched.

2. Police (911) will be notified. 

3. Parents will be notified within one-half hour of the disappearance if there is no indication of the child's whereabouts.

4. Remaining staff will stay with the other children. The teacher will ask all other available adults on staff to assist in finding the child.

Missing Parent: If a parent does not arrive to pick up their child, the staff will:

1. Try to contact the parents at work and/or home.
2. Call alternate numbers listed on the child's emergency card to have that person pick up the child.

3. A message will be left as to where the child will be kept while waiting for a parent to arrive. 

4. The school will continue calling parents and contacts until contact is made.

Intoxicated Parent: If an adult arrives to pick up a child and is intoxicated the staff will:

1. Speak to the person and contact the other parent or emergency contact to pick up both the child and the adult.

2. Secure another staff person to take the child to a place of safety until picked up if the adult becomes irrational.

3. Contact the police if the parent remains irrational.

4. The school will continue calling parents and contacts until a contact is made.

The ECDC program does currently have an intruder procedure in place
