Dispensing and Storage of Children’s Medication Policy

The RCLS Preschool can only administer medications and over-the-counter products when specific requirements are met. These requirements are:  
1. The school must have written parental permission. A record will be kept by the school staff of      medications administered to children. This will note the date, time and doctor prescribing it.

2. The medication must be in a labeled pharmacy bottle which states the following:

· Name of medication and prescription number

· Strength and quantity

· Date of issuance and expiration date of a time-dated drug

· Directions for use / dosage

· Child's name

· Name and address of licensed pharmacy issuing the medication.

3. If a prescribed over-the-counter product is required it must be in the original labeled container and accompanied by a physician's directions.

4. The medication is current: Any medication containers having a detached or excessively damaged      label will be returned to the parent for a new label from the issuing pharmacy. Unused portions will       be returned to the parent. Medicines with a specific expiration date will not be used after the date of   expiration. Medicines will be stored in a locked cupboard out of reach and inaccessible to children. These requirements are for all medication. 

5. Insect repellent and sunscreen are not considered to be medications and may be used with written parent permission.

